Accessing Benefits and Pay Information on Scribe~
Workday

1  Navigate to Workday

2  Click "MENU"

Implementation - tgmcS
On behalf of: Pearl Krabs (040002)
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Let's Get Started

Timely Suggestions
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3 Click "Benefits and Pay" to access information on the various benefit plans as well
as frequently asked questions. This replaces information that was once was
available through the PeopleFluent Benefits Portal.
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4  Click "Read More" to open the information card.

Q Search
. Medical Insurance
-
ﬂ Health insurance - also referred to as medical
E insurance or healthcare insurance - refers to...

Tasks and Reports

Payment Elections Change Benefits Change Retirement Savings My Tax Docume
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5 Click button for the plan to access the website for each benefit plan to view
documents, contact information, and more.
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Medical Insurance

Health insurance — also referred to as medical insurance or healthcare insurance - refers to insul
cost of a policyholder's medical costs. How much the insurance covers (and how much the policy
deductibles, and coinsurance) depends on the details of the policy itself, with specific rules and n
plans

If you don't have health insurance and you end up needing medical care, you can be |eft with insul

face situations in which medical providers refuse 1o treat you

Medical Insurance

6  Click to open any link.

{ar 2 JOINUUF leam » Medical insurance

Medical Insurance

Blue Cross Blue Shield of Louisiana (Third Party
Administrator)

For questions regarding the medical plan; BCBS of LA can be reached at 1-844-718-2583
(Group# T8TOTERC).

Helpful documents:

» Group health plan summary

» Tips for searching providers on the member portal

» Activate vour online account today!
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7  Click "Payment Elections" to view and/or edit direct deposit accounts.

|+
Tasks and Reports
i Payment Electicns] Change Benefits Change Retirement Savings
“
4 Overview
Most Recent Pay Deductior
Your next pay day is November 22, 2023. Taxes and d¢

$0.00

Take Home Pay

8 Click "Change Benefits" to update benefits due to qualifying life events.

Tasks and Reports

Payment Elections |Change Benefits| Change Retirement Savings My Tax Documer

Overview
Most Recent Pay Deductions
Your next pay day is November 22, 2023 Taxes and deductions from your mo:
Take Home Pay Total
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9  Click "Change Retirement Savings" to view and edit your retirement plan elections.

Tasks and Reports

Pay On-Demand

Payment Elections Change Benefits IChanqe Retirement Savingg] My Tax Documents

Overview

Most Recent Pay

Your next pay day is November 22, 2023.

$0.00

Take Home Pay

Deductions

10  Click "My Tax Documents" to view tax forms.

Change Benefits Change Retirement Savings [Mv Tax Documenls] Pay On-Demand

mber 22, 2023.

J.00

'Home Fay

50.00

Deductions
Taxes and deductions from your most recent payslip

$0.00

Medicare (Federal) $0.00

OASDI (Federal) 50.00
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Taxes and deductions from your most recent payslip.

$0.00

Total

Current Benefit Co

S

Employe

View Benefit Details




11  Click "View Most Recent Pay" to view your most recent check stub.

Your next pay day is November 22, 2023.

$0.00

Take Home Pay

Gross Pay $0.00

View Most Recent Pay

Annual Total Rewards Package

A summarization of your annual Total Rewards package.

12  Click "View Benefit Details" to view your current benefit coverage.

:tions

nd deducticns from your most recent payslip.
Total
re (Federal) $0.00

‘Federal) $0.00
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Current Benefit Costs

$0.00

Employee Cost (Monthly)

View Benefit Details

Taxes and

Medicare (

OASDI (Fe



13 Click "View Total Rewards" is a summary of your total compensation including pay
and benefits.

$23.069

Total Value

23,000

Compensation (Annualized)

| Employer Paid Benefits (Annualized)

View Total Rewards

14  Click "Compensation History" to view your pay rate history in Workday.

] uverview

oc

®  Benefits W Compensation (Annualized)
& Pay w 3 items
[F] compensation ~
Hourly Plan
Total Rewards v
Compensation History Recruitment and Retention Incentive 54,000
Compensation Summary Incentive Bonus

Total:

This does not include items such as overtime, shift differentials, call and charge pay, etc. For
rate formula is rate X 2080 X FTE

Crnnlairnae Daid Damafite fAmmoalizad)
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15  Click "Compensation Summary" to view your current pay rate information.

®  Benefits v
& Pay v
[F] compensation ~

Total Rewards
Compensation History v

Compensation Summary

Made with Scribe - https://scribehow.com



