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Accessing Benefits and Pay Information on
Workday

1 Navigate to Workday

2 Click "MENU"

https://scribehow.com
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3 Click "Benefits and Pay" to access information on the various benefit plans as well
as frequently asked questions. This replaces information that was once was
available through the PeopleFluent Benefits Portal.

4 Click "Read More" to open the information card.
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5 Click button for the plan to access the website for each benefit plan to view
documents, contact information, and more.

6 Click to open any link.
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7 Click "Payment Elections" to view and/or edit direct deposit accounts.

8 Click "Change Benefits" to update benefits due to qualifying life events.
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9 Click "Change Retirement Savings" to view and edit your retirement plan elections.

10 Click "My Tax Documents" to view tax forms.
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11 Click "View Most Recent Pay" to view your most recent check stub.

12 Click "View Benefit Details" to view your current benefit coverage.
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13 Click "View Total Rewards" is a summary of your total compensation including pay
and benefits.

14 Click "Compensation History" to view your pay rate history in Workday.
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15 Click "Compensation Summary" to view your current pay rate information.


